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Womenzone Community Centre 

Job Vacancy
This expanding and leading women only charity has an exciting job vacancy for a self-motivated, passionate individual interested in bringing about real change to the communities we serve.  The role of Centre Co-ordinator is ideal for someone with experience of community development and an in-depth knowledge of issues facing women and girls around health, wellbeing, and education.  Working at grassroots level Womenzone aims to empower local women and thus have a positive impact on their families and the wider community. 
Job title: Centre Manager
It is an occupational requirement for this role to have a female (respective of post requirements) worker under the Equality Act 2010, Section 9 Part 1
Salary: £24,313 pro rata
Hours of Work: 30 hours per week worked Monday to Saturday – evening and weekend work will be required
Key Duties:
1. To coordinate and oversee all the services/projects at Womenzone and providing support to the Development Managers in the smooth running of the organisation
2. To supervise administrative, caretaking, cleaning and project staff including staff development, performance management, organising supervisory and appraisal meetings; ensuring that personnel records are kept
3. To set up monitoring systems for the collection of outcomes data and producing data - based reports to evidence service impact

4. To develop new and innovative projects/services according to the needs of the community and assist Development Managers in applying for funding
5. To manage the use of the building and assets
6. Producing Monitoring and Evaluation reports and administration of the projects/services
For an application pack please email on admin@womenzonecc.co.uk or download from our website; www.womenzonecc.co.uk
Closing date for all posts:
5:00pm Friday 2nd October 2020
Interviews: 



All posts are subject to 3-month probation period and satisfactory DBS check
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